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1. O01ue mooKeHus

1.1. Hacrosee nosioskeHue 00 opraHu3aiy paboThl ¢ 3JIEKTPOHHBIM JKypHAJIOM B
MYHUIUIIATILHOM OI0JKETHOM 0011e00pa30BaTeIbHOM yupexkaeHuu «Cpennss
obmeobdpasoBatesnpHast mkona Nel ropoza llenkosckas» (nanee — [TonoxeHne) pazpadoTaHo
B COOTBETCTBUH ¢ DenepanabHbIM 3aKkoHOM 0T 29.12.2012 Ne 273-03 «O6 obpa3zoBanuu B
Poccuiickoit deneparum.

1.2. TlonoskeHne onpeeIseT MpaBuiia padOThl U ¢UHBIC TPSOOBAHMS 110 BEACHHIO
anekTpoHHoro xypHaina B MBOY «COILL Nel r.IllenkoBckas» (nanee — Llkona).

1.3. DnexTpoHHBIM KypHaIOM (nanee — 97K) Ha3pIBaeTCS KOMILUIEKC IPOTPaMMHO-
anmnapaTHBIX CPEJICTB, BKITFOYAONIMIA 0a3bl JAHHBIX U CPEJICTBA JOCTYIA U PAOOTHI ¢ HUMHU
(mporpaMmHO-anmapaTHy0 UHPPACTPYKTYPY, CEPBUCH HHPOPMAITHOHHOTO
B3aUMOJICHCTBH).

1.4. DnekTpOHHBIN THEBHUK — pa3nen DK, mpeacTapisoniil coooi
WHANBUAYATU3UPOBAHHYIO BBIOOPKY AaHHBIX U3 DK 0 X0/€e U pe3yiabTarax o0yueHus
KOHerTHOFO y‘-ICHI/IKa.

1.5. 9K — cpeacTBO MHAMBUAYAIBHOTO yUeTa pe3yJIbTaTOB OCBOEHUSI 00pa30BaTEIIbHBIX
nporpamMm. OH OTHOCHUTCS K y4eOHO-IIe1arornuyeckoil JoKyMeHTaluu. AKKypaTHOe, TOYHOE U
CBOEBPEMEHHOE BEJCHHE €r0 0043aTENbHO I Kakaoro corpyanuka Ilkomsl, B 00da3aHHOCTH
KOTOpOro BXxoauT padota ¢ XK. JlocTyn k nepcoHanbHBIM CTPaHUIAM JTHEBHUKA UMEIOT
poauTeny (3aKOHHBIE PEICTABUTEINN) 00y4aromerocs, 00y4Jaomuiics, a IMUHACTPALHS
Ikomner (qupextop LLIKoJIbI, 3aMECTUTENN TUPEKTOPA), YIUTEs], KITACCHBIC PYKOBOIUTEIH;
aamuaHcTpaTop XK.

1.6. Ilpuaumnamu padoTsl ¢ DK SBISIOTCA:

coOIII0ICHHE MTPAB U CBOOOJ] YUaCTHUKOB 00Pa30BaTEIbHBIX OTHOIICHUH;
JIOCTOBEPHOCTH W TIOJIHOTA MH(pOpMaIuu, coaepxaiieiics B IK;

yHU(DHUKAIMS TaHHBIX, cofepkanmxcs B DK, U JTOKyMEHTUPOBAHHON MH(POpMAITUU
Ixoiwr;

3aIIuTa TaHHBIX, coaepKammxcs B DK, oT HempaBOMEPHBIX U IPOTUBOIPABHBIX
NECUCTBUMH.



1.7. Benenue 31eKTPOHHBIX (GOPM yueTa 00pa3oBaTeIbHOM NEATETFHOCTH U PE3YIIbTATOB
obOpasoBarenbHOil AesTerapHocTH (DXK) sIBIIsIeTCsl COCTaBHOM 4acThO pabOTHI 110 BEICHHUIO
3JIEKTPOHHOIO JIOKyMeHTooOopoTa B LlIkoe.

1.8. DX sBnsiercst yacTbio HHPOPMALMOHHOM cucTeMbl LLIKoIbI.

1.9. ®yHk1MOHUpPOBaHKE U HCTIONB30BaHNE DK OCyIIecTBIsETCS B COOTBETCTBHH C
JNEHCTBYIONTUM 3aKoHOAaTeIbCcTBOM P®D, B ToM uncie denepansabiM 3akoHoM ot 27.07.2006
Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX.

1.10. OtBeTcTBEHHOCTH 32 GyHKIHMOHUPOBaHUE DK U KOHTPOJIb 3a MPABUIBHOCTHIO €ro
BEJICHMsI Bo3J1aratroTcst Ha aupekTopa LIKombl 1 TEXHUYECKOTO CIIeIHAINCTA.

2. Haznauenue 7K
2K ucnonp3yeTcs Uil pelieHus CAeAYOINX 3a/1ay:

2.1. Coznmanue/BBO, CHCTEMATH3AIINS, HCIIOIB30BaHNUE M XPAHEHHE JaHHBIX O XOJI€
oOpa3oBatesibHOU AesiTeabHoCTH B [1Ikome, B TOM yucie 00 ycreBaeMOCTH U TIOCEIaeMOCTH

yqaluxcs.

2.2. Odopmitenre HHPOPMAIIHH, XpAHSAIICHCS B 0a3e JaHHBIX, B BUJIC TOKYMEHTA Ha
OyMa)KHOM HOCHUTEJIE.

2.3. OGecrieueHme ONepaTHBHOTO AOCTYIA POJUTENCH (3aKOHHBIX MIPEACTABUTENICH)
oOydaromierocs,

oOyuatorerocs, anmuauctpaimu [Ikomnsr (nupekropa LLkoisl, 3aMecTuTeNCH TUPEKTOpPA),
yUYHTeNEeH, KIIACCHBIX PYKOBOJIUTEICH K OTMETKAM 3a BECh IIEPUOJ] BEJCHUS KypHaJIa 110 BCEM
IpeaMeTaM B JII000€ BpeMsi.

2.4. ABTomaTH3aIus CO31aHUs OTUETHOM JOKYMEHTAIIUN YIUTENeH U aIMUHUCTPAIIUH.

2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POANTENCH (3aKOHHBIX MPEICTABUTENCH) 110
BOIIpOCaM
yCIIEBAEMOCTH, MHIMBUyaJIbHBIX PE3YJIBTATOB U MOCEUIAEMOCTH UX JETEH.

2.6. adopmupoBaHre ydammmxcs 0 Xoe 00pa3oBaTesIbHON ACATEILHOCTH MTOCPEICTBOM
nma"gHbeIX B DXK.

2.7. KoHTpOJb 3a peanu3aiueir 00pa3oBaTebHBIX IPOrPaMM, B TOM YHCJIE YUeT:

e IIPOBEJICHHBIX 3aHATUH;

e JIOMAIIHMUX 33JIaHUHA U 00beMa Harpy3Ku Ha 00yJaronuxcs,

e pe3yJbTaTOB OCBOCHHUS 00Pa30BaTEIILHON MPOTrpaMMBbI yUaIiuMucs (ycreBaeMoCTh);
e TI0CEUIAeMOCTH 3aHATUHN yUalUMUCS,

e JIMHAMUKH YCTICBAEMOCTH yUaIIUXCSH,

e peanu3anuu 00pa30BaTEIHLHON MPOrPAMMBI.

3. IlpaBuaa padorel ¢ K



3.1. Benenue DX 00s13aTeIbHO VIS KQXKIOTO MEAarora, KIIacCCHOTO PyKOBOJIUTEIS, a TAKKE
Tex paboTHUKOB [1IK0mBI, B ybM (DYHKIIMOHAIBHBIC 00S3aHHOCTH 3TO BKIIFOUYCHO.

3.2. [oxnepkaHre B aKTyaJIbHOM COCTOSTHUY WH(GOPMAIINH, XpaHsIIelcs B 6a3e JaHHBIX
9K, sBnsgercs 00sA3aTEIILHBIM.

3.3. Yuer peanuzanuu 00pa3zoBaTeIbHbIX IPOrPaMM U OCYIIECTBICHUS 00pa30BaTEIbHON
NeSITEeIbHOCTH BEJIETCSl BCEMU TelarornueckuMu padbotHukamu Ikosmst.

3.4. PactipeienieHne 3aHATHHA 1O IPeIMETaM M 3aKPEIUICHUE UX 32 YUUTEISIMHU
OCYILIECTBIISETCS Ha
OCHOBaHMU y4eOHOTO IUIaHA U pacIipe/le]eHHs IeJarOrMuecKOoi Harpy3KHu.

3.5. BBox B DX nat npoBeneHust 3aHATUI B COOTBETCTBUH C PACTIMCAHUEM 3aHATHH, TEM
YPOKOB, 33/IaHHBIX JIOMAILIIHHUX 3aJaHNH, OTMETOK 00Y4YaIOLIMXCs U CBEICHUN 00 OTCYTCTBUU
YYAIIHUXCS HA YPOKAX OCYIIECTBISACTCS YUUTEIAMHU €KEIHEBHO.

3.6. Buecenue B OX undopmaruu 06 otMeTKax o0y4aromuxcs U CBeIeHUH o
HPUCYTCTBUHM/OTCYTCTBUH yYalIUXCsl IOJDKHO MPOU3BOJUTHCS B ICHD IIPOBEICHUS 3aHATUS
He no3aHee 17:30.

3.7. llIkona rapaHTHPYET yJalu|MCs B UX POAUTENSAM (3aKOHHBIM MPEICTABUTEIISIM)
BO3MO>KHOCTh OIIEPaTUBHO MOJy4aTh HH(POPMALIUIO O TEKYIIEH yCIIeBaeMOCTH U
noceniaeMocTH yvaiierocst yepe3 K.

3.8. Ipu Benennu DK kakabIM megarorom (yauTesnem) T0KHO COONI0AATHCS SMHO00pase
3aIOJTHEHUsI )KYPHAJIOB B YACTH TEM IPOBEJCHHBIX YPOKOB (B COOTBETCTBHHU C paboyeii
pOrpaMMO¥ MO TPEIMETY), BBICTABICHHBIX OTMETOK, IPOMYCKOB YPOKOB M 3aIUCEH O
JIOMAILTHEM 3aJaHHH.

3.9. Monp3oBarensim DK 3ampeniaercs nepeaaBaTh CBOH MEPCOHATBHBIE PEKBU3UTHI JJOCTYIIA
K OX npyrum nunam.

3.10. Corpynnaukam IlIkonsl 3anpemiaercs qomyckaTh yuyamuxcs [1Ikomsr k padote ¢ XK.
4. ITpaBujia BeJleHHS y4eTa YCIEeBAeMOCTH U MOCEI[AeMOCTH YUAIIUXCSH

4.1. PaGoTa yuuTens O BEJICHUIO JAHHBIX TEKYIIEH YCIIEBAEMOCTH Y4alllerocs
ocyuecTBisieTcs B paznene «KimaccHbIi xKypHam.

4.2. Yyutenb B COOTBETCTBUH C paciiiCaHucm 3aHATHH BHOCHUT B DK cienyromue JaHHbIC:
TECMY YPOKa, OTCYTCTBUEC yHaAIIUXCA, OTMCTKH YYaIUXCA, JOMAIIHCC 3aJIaHUC.

4.3. Yuutenps BHOCUT B DK yueTHYIO 3aIICh O MPOBEJCHHOM 3aHIATUU 1O (aKTy B JIEHb
IPOBEICHNUS.
[Ipou3BOaUTH 3aKUCh YPOKOB 3apaHee HEJOMYCTHUMO.

4.4. Yuurenb, 3aMEHSIOIINI OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (1aTy) 3aMEHBI IOJTydaeT
noctyn Kk 9XK Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3al0JIHIET €r0 B yCTAHOBICHHOM
MOPSIJIKE.



4.5. Y4et pe3ybTaTOB yCIIEBAEMOCTH yUYaIIUXCS:

pe3yNbTaThl YUeOHOU NeSATEIHHOCTH OIEHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYIUICHMIA) yJIalUXCsl, MUCbMEHHBIX PabOT, MPAKTHUECKOM A TETbHOCTH
yUaImxcs;

e OTMETKH 32 YCTHBIC M MMCHhbMEHHBIC OTBETHI BHICTABIISAIOTCS B KOJIOHKY 3a TO YHCIIO,
KOTJ1a MpoBoAMIIach padoTa,

e B KJIETKaX JIJI1 OTMETOK YYUTEJIb UMEET MPABO 3aMUCHIBATh TOJIBKO OJIMH U3
CIICIYIOIIMX CUMBOJIOB: «2», «3», «4», «5», «H», «b». OtMeTKy «1» (eaunuIly) He
BBICTAaBJISIOT. J[OMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OZHY Trpady;

e TIPU KOHTPOJILHBIX MEPOMPHUITHUSIX, TIPOBOJIUMBIX YUUTEIIEM B COOTBETCTBUU C
TEMaTHYECKUM TUTAaHUPOBAHHUEM, 0053aTeIIbHBIM YCIOBUEM MTPOBEACHUS KOHTPOJIS
SIBIISICTCSI BRICTABJICHUE OTMETOK BCEM YYAIIUMCSI, IPUCYTCTBYIOIIUM Ha YPOKE
(uckIroUas citydad, KOT/ia yUaluiics J0Iroe BpeMst OTCYTCTBOBAJ I10
YBOKUTEIbHOU TpuunHe (HarpuMep, 1o 00JIe3HH), MOATBEPKIACHHOM
COOTBETCTBYIOLIMMH JOKYMEHTAMH);

e OTMETKH BBICTABIISIIOTCS B rpade TOro JHs, KOT/1a MPOBOAMIIACK JaHHAs paboTa;

e OTMETKH 3a MUChbMEHHYIO PabOTy MPOCTABJISAIOTCS B CPOK HE Oosiee Tpex pabounx
JTHEN ¢ MOMEHTA €€ HAITMCAHUsI YIaluMUCs,

e OTCPOYKA BBHITOJHCHHS yJAIIUMHUCS 3a0aHus (HarpuMep, 00yJaroUics IPUIIIE Ha
3aHATHS NOCIIE UTUTENILHOM Oose3nn) pukcupyercs: B DK cumBosiom (—); B
9JIEKTPOHHOM JHEBHHUKE yYaIlerocsi CAMBOJIOM (—), K KOTOPOMY HEOOXOIHMO
HaIucaTb KOMMEHTapH;

e BpEMs, 32 KOTOPOE YYaIUIiCs TODKEH JIUKBUAUPOBATH 3a/10J5KEHHOCTD, HE

MPEBBINIACT OJHON yICOHOM HEIeIN MPU YCIOBHH MIPUCYTCTBUS yUAIIEToCs B

[IIkone, B Te4eHHE KOTOPOIl pe3yNbTaThl OLICHUBAHUS OTCPOUYCHHBIX 3aJaHUN

JIOJKHBI OBITH BBICTaBJICHBI yunTesneMm B XK.

4.6. YdeT nocemaeMoCT! yJauxcsi:

e y4HTENb 00s3aH HAa KAXKJIOM YPOKE OTMEYaTh OTCYTCTBYIOIINX yUYaIIUXCS;

e TIPU OTCYTCTBHMHM YYAIETOCSA HA YPOKE YUHTEh pocTaBisseT «Hy,

e ydaruecs, UMEIOIINe MEIUIIMHCKYIO CIIPAaBKy 00 OCBOOOKICHUH OT (PUINIECCKUX
Harpy30K, JTOJKHBI TPUCYTCTBOBATh HA YPOKaX (PU3NICCKON KYJIBTYPHI H
BBITIOTHITh HHIUBUAYaTbHBIC 3a/IaHUS.

4.7. OdopmiieHue TeMBI ypOKa:

paboTa yuuTens Mo BeICHUIO y4eTa BBIIIOJIHEHUS yYeOHBIX MPOTPAMM U MTPOBEIECHHBIX
3aHSTHUN OCYIIECTBIsETCS B pa3zeie «TeMbl ypoKOB U 3a1aHUSDY;

e B HayalJic yqe6H0r0 roJa y4uTeJjib BHOCUT TECMATUUCCKOC IINITAaHUPOBAHUC 110
npeameTy B pasnen «ImaHupoBaHue ypoKOB» Ha CPOK OT OJTHON y4eOHOH YeTBEPTH
0 roaa. ECJII/I y‘-II/ITeJIB HCIIBITBIBACT prI[HOCTI/I HpI/I BHCCCHHUHU B )KypHaJI
TEMAaTHYECKOTO TUTAHUPOBAHHMS, OH MOXKET 3amojHuTh (aitn Microsoft Excel mo
YCTaHOBJICHHOH (popMe u mepenats afiMUHUCTpaTopy DK A1 MMIIOPTUPOBAHUS B
9K,

e yuuTesb BHOCUT B DK yUETHYIO 3aITUCh O TeMe YpoKa 10 (akTy B JICHb
MIpOBEACHMS,



e yuerHas 3anuck B DK J0KHA COOTBETCTBOBATH TEME MPOIACHHOTO Ha YPOKE
Marepuana.

4.8. JlomarrHee 3aaHue:

yT{I/ITCJ'II) BHOCHT B B)K I/IH(i)OpMaIII/IIO O JOMAaIlHEM 3aJaHUN B ICHb HpOBeILGHI/Iﬂ 3aHATUA 10
17:30;

e Brpade «lomMamiHee 3agaHne» PUKCUPYET COAEPKAHUE 3aJaHUs], CTPAHUIIBI,
HOMeEpa 3aj7a4 U YIPAKHEHUH C OTpaKESHUEM CHCIIU(PUKN JOMANTHEH paboThI
(MTOBTOPHTE..., COCTABHUTH IUIaH, TAOJIHUILY, BOIPOCHI H T. 1.);

e odopMIISeT TOMAaIIHEE 3aJaHHE TBOPUECKOTO XapaKTepa, HalpuMep, CAeIaTh
PUCYHKH, HaMMcaTh COUMHEHHUE, B rpade «JloMaiHee 3aganue» Caeayonmm
oOpa3om: «TBopueckoe 3aaHKe: BBIIIOJIHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «HIUBUAYanbHOE 3a1aHue» B rpady «JlomairHee 3aganuey, eciu
npeajaract ydamumcsa HHAUBHUIYaJIbHBIC 3alaHUs,

e HE 33JaeT JIOMAIlIHEE 3aJaHhE U BHOCHUT B noJie «JlomamuHee 3aganue» 3anuch «He
3a1aHOY;

e HE 33JaeT JIOMAIIIHEE 3aJaHHE T0CJIE KOHTPOJBHBIX MEPOIIPUATHIM, HA KAHUKYIIBI.

4.9. BricTaBlIeHHE UTOTOBBIX OTMETOK:

e YYMTEJb BBICTABJISIET OTMETKH 3a OTYETHBIA MEPHOT yHanummces B pazaes 9K
«['ogoBasg oTMETKaY,;

e B KOHILIE OTYETHBIX IEPUOOB BBICTABIISIET OTMETKH yJalIUMCS 3a YETBEPTH,
IIOJIyTOJIUE, TOJ B CPOKH, olpeieeHHble upekTopoM LlIkoiibl, HO HE o3AHEE YeEM
3a J1Ba IHSI 10 OKOHYAHUs y4eOHOro Nnepuoja,;

e JUIsI OOBEKTUBHOM aTTECTALIMU O0YYAIOLINXCS 33 YETBEPTh YUUTENb 0053aH
BBICTaBUTH B DK HE MeHee TpeX OTMETOK, a JJI aTTeCTAallUU 3a TOJYyTroAue — He
MEHee IIATH OTMETOK C 00s13aTEIbHBIM YYETOM KaueCcTBa 3HAHUN 00yJaroImuxcs 1Mo
MUCHbMEHHBIM, JIA0OPATOPHBIM U MPAKTHUECKUM padboTam.

5. ®YHKUMH U 1eATeJbHOCTH MoJib3oBaTelieil 7K
5.1. [lonb3oBarensmu DK sBnstoTCA:
o agmuHuctpauus Lxousl: tupekrop LIKoiIbI, 3aMeCTUTENN AUPEKTOPA,;
e TII€/arory,
e KJIACCHBIE PYKOBOJUTEIIH;
e agmuHuctpatop IXK;
e PpabOTHHUKHM MEeTUIMHCKOMN ciyxObl [1Ikomsr;

e CIELUAIUCT KaJpoBOH ciryk0b!I I1IKOIBI.

5.2. yan_II/ICCH U UX POOAUTCIIN (3aKOHHI>Ie HpeI[CTaBI/ITCJ'II/I) ABJIAOTCS ITIOJIB30BATCIAIMU
OJICKTPOHHOTI'O JHCBHHKA.

5.3. dupextop LLKkomab! yTBepxKIaeT:

e yd4eOHBII MaH He nmo3aHee 1 anmpens IpeecTBYIOIEro yaeOHOro roja;



MEeIarOrMYeCKyI0 Harpy3Ky Ha 4eTBepTh (1omyroaue/ydaeOHbIN T0O/T) HE MO3IHEE YeM
3a JIB€ HEJIeH /10 Hauaja yueOHOro nepuoja,

pacnucaHue 3aHATHA Ha y4eOHBI IepUOJT HE MO3/IHEE YEM 3a OJIHY HEJEIIO /10 €T0
Hayana;

CIHMCOYHBIN cocTaB yJanuxcs kinaccoB Llkomsl He mo3nnee 31 aBrycra;

CIIMCOK KJIACCHBIX pyKoBoauTeNel He mo3aHee 31 aBrycra.

5.4. 3amecTutensb qupekropa IlIkoms! mo yaeOHO-BOCIUTATEILHOM padoTe:

OCYILIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM pabOThI IO BEJICHUIO
9K,

10 OKOHYAaHUHU y4yeOHOro rojia nojay4yaeT y aAMUHUCTpaTopa konuu DK Ha
3JIEKTPOHHOM HOCHUTENe MH(OPMAIMH — ONITUYECKOM JIMCKE IO Kiaccam,
MPOBEPEHHBIC HAa PaOOTOCIIOCOOHOCTH TBEPAbIe Konuu DK 3amedyaTsiBacT B
KOHBEPTHI, 3aBepsET MOAMUCHIO, paciin(pPOBKOI MOANUCH U AaTOH;
OCYILIECTBIISIET KOHTPOJIb 32 CBOCBPEMEHHOCTBIO OTPAKEHHUS B KypHAJIE
pacnucaHus ¥ y4€TOM 3aMEIICHHBIX U MPOITYIICHHBIX YPOKOB (3aHSATHIA).

5.5. TexHnueckue CrenuaInCTbL:

CBOEBPEMEHHO MPEOCTABISAIOT AUCIIETYepy 00pa30BaTEIBHOTO YUPEKICHUS
JaHHbIe T 3anonHeHus DXK: cxemy 00y4ueHHs, CIICOK U3y4aeMbIX JUCHUTUINH
(mpeaMeToB) [T K00 Kilacca/TpyIibl, CBEACHHS O MEpUoAax O0yUCHUS 1
aTTecTaluy U T. 1.,

M0 OKOHYAHUHU YE€TBEPTEH U MOIYTOAMM COCTABIISIIOT OTYETHI IO PabOTe yUUTENIeH ¢
2XK;

M0 OKOHYAaHUU y4eOHOT0 rojia KOHTPOIUPYIOT pacmeyaTky JaHHbex DK ¢
pe3ysbTaTaMu 00y4YeHHUsI B y4eOHOM roj1y (MTOrOBBIMH OTMETKaMH) 110 KJlaccaM H
MPaBUIBHOCTh UX OOPMIICHUS KJIACCHBIMU PYKOBOJUTEISIMH,

WHPOPMHPYIOT TIEIarOroB O BBISIBIIEHHBIX OIIMOKAX, TOMYIIEHHBIX UMH MPH padoTe
¢ DXK;

OCYIIECTBISIOT KOHTPOJTh 3a peanmm3anuerd ®I'OC HOO, OO0 u COO; 3a
BBITMIOJTHEHHEM YU€OHBIX MJIAHOB; MPOTHO3UPOBAHUEM XOJ1a, PA3BUTHUSA U
PE3yJIBTaTOB 00Pa30BATEILHOM NEATSIBHOCTH IT0 KJIaCCaM; MPaBUIBHOCTHIO
BeqieHus D)K; CBOEBPEMEHHOCTHIO OTPAKEHUS B )KypHAJIe paclucaHus,
3ar0THCHUEM JKypHaJIa MeJjaroraMu; CBOSBPEMEHHOCTHIO BBICTABIICHUSI OTMETOK U
pPE3yabTaTOB 3aHATHIA; HAMOIHIEMOCTHI0 OTMETOK; OTPAKEHHUEM MOCEIIAeMOCTH
3aHATHI; CBOEBPEMEHHBIM 3aIMIOJTHEHUEM pa3Jiesia JOMAIIHUX 3a1aHUN;
COOTBETCTBUEM JIOMAIIHUX 3aJaHUI TPeOOBAHUSIM IO COAECPKAHUIO H 00BEMY.

5.6. Yuurens (memarornueckuii paboTHHK):

orpaxaeT B DX xo/1 00pa3oBaTeabHON AESITETLHOCTH B COOTBETCTBUH C
00pa30BaTENIbHOM MPOrpaMMOI M y4EOHBIM TIAHOM;

©KETHEBHO BHOCHUT B JKYPHAJI CBEICHHS O 3aHATHSX MO MPeAMETY (TeMax ypoKoB,
3aJJaHHbIX JOMAaIIHUX SaIIaHI/ISIX);

OLICHUBACT (P PEKTUBHOCTD U PE3YTHTATHBHOCTh OOYUCHHS yUALTUXCS [0 TPEAMETY
(kypcy, mporpaMme), y4uThIBasi OCBOCHHE 3HAHUI, OBJIAJICHUE YMCHUSIMH,
pa3BHUTHUE OIBITA TBOPUYECKOMW JEATEILHOCTH, T03HABATEILHOTO HHTEpECca
yJaInmxcs,



e BHOCHT JIaHHBIE 00 YCIIEBAEMOCTH YYaIlIUXCs, CBOEBPEMEHHO MTPOCTABIISIET
MOJIy4YEeHHbIE YYCHUKAMH OTMETKH, B TOM YHCJIC YETBEPTHBIC (ITOJYrO0BhIE) U
TO0BBIC;

e OTMETKH 32 MUChbMEHHBIC pa0OThI BRICTABIISICT B CPOKH, IPETYCMOTPEHHBIE
HOpMaMH UX MPOBEPKH, HO HE TIO3/IHEE TPEX JHEW ¢ MOMEHTA MPOBEACHUS PabOTHI;

e 3aHOCUT CBOEBPEMEHHO JIaHHBIC O MOCEIIAEMOCTH yYalllUXCsl, BEIOJHECHUU
JOMAaNIHUX 3aJaHuH,

e 3amosnseT DK Kak 3aMeaonuil yauTe b (BBOIUT JaHHBIC O IPOBEICHHOM YPOKE)
B YCTAHOBJICHHOM TOPSIAKE MPH OCYIIECTBICHUN 3aMEHBI.

5.7. KitaccHble pyKOBOAMTENN:

e KOHTPOJUPYIOT aKTyaJIbHOCTh HH(OpMALINH 00 yJaluxcs, POJUTENAX U CIIUCKAX
CBOEro KJ1acca ¥ ”HPOPMHUPYIOT AUCTIETYEepa 00pa30BaATEILHOTO YUPEKIACHUS O
THOOBIX U3MEHEHUSX, BHECEHHBIX B JKypHAT,

e AHAJM3HUPYIOT YCIIEBAEMOCTh M MOCEIMIAeMOCTh YPOKOB YYAIIUMHKCS CBOETO KJIacca;

e KOHTPOJUPYIOT CBOCBPEMEHHOCTH 3aIIOJHEHUS M BHECCHHUS MejaroraMu JaHHBIX 00
YCIIEBAEMOCTH M MOCENIAEMOCTH YYalIuXcsi CBOETo Kiacca B DX

e  HHPOPMUPYIOT pOAHUTENEH 00 YCIIEBAEMOCTH U MOCEIAEMOCTH ACTEH MOCPEICTBOM
0TYETOB, C(HOPMHUPOBAHHBIX HA OCHOBE JTaHHBIX DK, B TOM YHCIIe 0 3ampocam
poauTeneu;

e 3HAKOMST yUYalTUXCs U UX POJUTENICH C HOPMAaTUBHBIMH JIOKYMEHTAMHU,
JIOKAJbHBIMHU aKTaMU U UHCTPYKUUSMH, PETIIAMEHTUPYIOLTUMU MOPSI0K
ucnoiibzoBanus DXK;

e TIPEJOCTABIIAIOT MO OKOHYAHUU KaXKIOM Y€TBEPTU 3aMECTUTEIIO IUPEKTOPa O
y4eOHO-BOCITUTATEIFHOM pab0Te OTYETHI 00 YCIIEBAEMOCTH U MTOCEIIAEMOCTH
y4aluxcs Kjacca;

e OPraHU3YIOT ONEPATHBHOE B3aMMOJICUCTBHE MEXKITY yUaIIUMUCS Ki1acca, UX
poauTeasiMu (3aKOHHBIMH TIPECTABUTENISIMU), aAMUHUCTparuei [Ikos u
reaaroraMu ¢ nmomomer 2XK;

e KOHTPOJIUPYIOT €KEJIHEBHO PETUCTPAIHIO (paKTa MPUCYTCTBHSI/OTCYTCTBHS
yYaIerocs Ha 3aHITHSIX.

5.8. JlucneTuep 00pa3oBaTEILHOTO YUPEKACHUS:

e BBOJUT U KOHTPOJHMPYET aKTyaIbHOCTh JaHHBIX yuaruxcs [lkonsr (@. U. O., rox
POXKICHMSI, T10JI, KOHTAKTHBIC JaHHbIE, T00aBIeHne (PU3UYECKOTO JIUIA B TPYIITY
«YYeHUKN», HA3HAUYCHUE YUETHBIX JAHHBIX IS BXO/a B DJICKTPOHHBIH JTHCBHHK)
(paznen DK «YueHukn»);

e BBOJUT U KOHTPOJHMPYET aKTYaIbHOCTh JAHHBIX O POAUTEIIAX (3aKOHHBIX
npencraButensx) yyamuxes (O. U. O., cTeneHb poacTBa, KOHTAKTHBIC TaHHbIE,
no0apneHue Gpu3ndeckoro Julla B rpynny «Poautenny, npuBsizka poauTess K
npouiIo yYeHUKa, HA3HAYCHHUE YUETHBIX JaHHBIX IS BXOJa B DJICKTPOHHBIN
nHeBHHK) (pasaensr D)K. «Dusnueckue uma», «YUeHUKN»);

e BBOJWT U KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O JIBH)KCHUH ydaruxcs (pas3men
DX «IIpukassl 0 ABMKECHHUSIX KOHTHHIEHTAY), SJIEKTPOHHBIN TIEPEBO/] YIALTHUXCS U3
KJacca/rpyriisl B Kjacc/Tpyriny Ha OCHOBaHMM NPUKa30B aupekTopa LIkossr,

e (dopmupyer B DK crmcku kinaccos (pasaen DK «Kiaccoi»);



e (dopmupyet B DK criricku y4eOHBIX TPYII B paMKax Kiacca/mapaienu (pasaen
3K «[pymrisl 00ydeHus1»), OTpakaeT U3MEHEHHs B CIIHCKaX rpymil (3auucieHue,
BBIOBITHE, TIEPEBO/] YUAIIUXCS);

e BBOAWT AaHHbIE A1 (hopmupoBanus B XK yuebHoro miana (pazmen DK «YueOHbII
TUIaHY);

e HAa3HAYACT YYHUTEJNEH MO MpeaMeTaM I KaKI0ro Kiacca/Tpymnsl B COOTBETCTBUH C
y4eOHBIM PaCIHCAHUEM;

e HACTpPauBaeT CXEMbl 00yUeHUs Ul Ha4aJbHOM, OCHOBHOM U CPEIHEH LIKOJIbI
(paznmen DX «['paduk 00ydeHHUN»): CIUCOK U3YyIaEMbIX AUCIUILIHH (IIPEIMETOB)
JUTSL KaXKI0T0 Kiiacca/TpyIIbl, EpUo 00y4eHH s, IEPUOJI aTTECTAlUH, KAHUKYIIBI,
yueOHasi He/ielisl, IEPEHOCHI MPa3/IHUKOB;

e (opmupyer B 3K ciMcok KIacCHBIX pyKOBOJAUTENIEH U KOHTPOJIUPYET
aKTyaJIbHOCTB JaHHbIX (pa3nen DK «Ha3HaueHue KIacCHbIX PYKOBOIUTENICH);

e 3anonHseT rpaduk sx3ameHoB (pasaen DK «'paduk F5K3aMEHOBY);

e BBOJWT JaHHbIC 00 OpraHu3aIMK 3aMeH npenoaaBarenei (pasaen XK «3amena
HpernoaBaTenein»);

e 3aIOJHSET TEMATHYECKUE IUTAHUPOBaHUsI 1O TipeamMeTaMm (pazmen DK
«KaneHaapHo-TeMaTH4eCKHe TIaHbI»);

e pacmpenenseT yueOHyI0 Harpy3Ky COrjacHO y4eOHOMY IJIaHY B COOTBETCTBUU C
YTBEP)KICHHBIMH CITUCKAMH YUUTeNeH-IpeIMETHUKOB, KIacCOB, YUEOHBIX TPy
(pa3nen DK «Pacmpeaenenne Harpy3Ku»);

e BBOJMT AaHHbIE U popmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACTIHCAHUS
3aHATHI Ha y4eOHbIi iepro (4eTBepTh, mosyroaue, roa) (pasmen K
«Pacrniucanue 3aHATHID).

5.9. Anmunuctparop 9XK:

e 3aKpBIBACT MPEABIAYIINA YICOHBIN T'0J, OTKPHIBACT HOBBIN yUEOHBIH ToJ
(ycranoBkal/miepeBo1 B HOBBIN yueOHbIN To1 — pasaen XK «Hactpoiika
pOrpaMMBbI», moapasae «Texyiui yaeOHbIi roa»);

e Ha3Hayaer nosib3oBarenei DK, To ecTh HajeNAeT IpaBaMy JOCTYIAa IPU OTKPBITUU
HOBOT'0 y4€OHOT0 rojia B COOTBETCTBUU C YUeOHBIM IIAHOM, PACIIMCAHUEM,
npuka3zamu aupexropa Lkomsr;

e yCTaHABJIMBaeT pacmucanue 3BoHKOB (pa3nen XK «Pacmucanue 3BOHKOBY);

e MPEIOCTABJISCT JOTMHBI U TTaposiu it goctyna Kk DK (mHeBHuUKY) (pasaen DK
«Du3HYCCKHE JTUIAY);

o obOecrieunBaeT B3aumozeiicTeue DK 1 CMEKHBIX CUCTEM, BBIMTOJIHSIET PE3EPBHOE
KOMUPOBAHUE JTAHHBIX;

e KOHCYJIBTHpYET noJib3oBareneit 9K mo Bompocam pabOThI ¢ HUM;

e OCYIIECTBIISIET TEXHUUECKOe oOcaykuBaHue DK, B TOM 4ncie ycTaHaBIUBAEeT
0OHOBJIEHUS KOH(DUTYpaIiK; €KeTHEBHO TPOBOAUT PE3EPBHOE KOMMpPOBaHUE Oa3
JIaHHBIX; yIAIseT IOMEUYEHHbIE OOBEKThI; HACTPAUBACT (CHHXPOHHU3UPYET) TaHHBIC
mesxay DK u anextponHbiM THeBHUKOM (pa3aen DK «Hactpoiika CHHXpOHHU3AIUU
JAHHBIX»);

e ocymectrisier agmuauctpupoBanue XK (pasaen DK «AIMHUHUCTPHUPOBAHKEY);

e pa3rpaHUYMBAECT IIPaBa JOCTYIIA [10JI30BATENIEH B COOTBETCTBUHM C LIEISIMU U
3a/1a4aM¥ 00pa30BaTEIbHON JAESITEIbHOCTH U Y4eOHOM Harpy3Ku Me1aroroB
(paznmen DX «Hactpoiika momp3oBaTenei U mpasy).

5.10. PaGoTHukH MeauIIMHCKOM cy»O0b1 LIIKOBI:



e 3AIOJIHAIOT B HayaJie y4eOHOro rojia pasaen «JIuct 310poBbsi»: cBeeHUs 00
AQHTPOIIOMETPUUYECKUX JAHHBIX 00Y4aOLUXCsl, TPYIIE 310POBbsl, MEAULIUHCKON
rpymnme A 3aHATHIA (U3NYEeCKOi KyIbTypoid, HOMepe Heo0X0IuMoi yueOHOM
MeOenH, a TakKe METULIMHCKUE PEKOMEH IalHH,;

e 00€ecrevYnBaoT aKTyalbHOCTh JaHHBIX pazaena DX «JIucT 310poBbs» B TEUCHHE
roja.

5.11. CnenuanucT KaJpoBOM CITy>KOBI BBOAUT M KOHTPOJIMPYET aKTyaIbHOCTD JTAHHBIX .

e 0 Imemarorunveckux cotpyauukax lIkomsr: mpueM Ha paboTy, YBOJIBHEHHUE, IEPEBOI,
Ha3HAYCHUE JJOJDKHOCTH (OCHOBHOM U IO COBMECTHTEINILCTBY), IPUBS3KA K TPYIIIIE
«Cotpynuukn» (pazmensl DK «Dusndeckue aumnay, «[Ipruem Ha paboTy»,
«YBonbHeHHEY, «KanapoBeie nepemenieHus», «COTpyIHUKHY);

e CIUCKHU COTPYIHUKOB ILIKOIBI, HX TOMHKHOCTH, B TOM YHUCIIE PYKOBOJHUTEINCH,
rpaduk padotsl (pasnenst DK «lloxpaznenenus», «JomkHocTy, «'paduku
paboThI»).

5.12. Cekperaps (pedepeHT) ocyiecTBiIseT GOPMUPOBAHNE MPUKA30B O JIBHIKCHUN
yJanmxcst (3a4nciieHue, BHIObITHE, OKOHUaHHE Y4eObl, IepeBo/I B APYroi kiacc/rpyrmy).

5.13. Yyammecs [1Ikombl 1 ux poaurenn (3aKOHHBIE MIPEACTABUTEIIN) HMEIOT CIIEAYIOIINE
BO3MO>KHOCTH TIPH MOJIb30BAHUH SJIEKTPOHHBIM JTHEBHUKOM

e TIOJYYarOT HHPOPMAIIMIO O JOMAITHUX 33/IAHUSX;
e MOJYYaIOT JaHHBIC 00 YCIIEBAeMOCTH 00yUaroIuXCs (BbICTABICHHBIX OTMETKAX).

6. IlpaBa nmosn3oBaresneii 37K

6.1. Bce monb3oBatenu D)X UMEIOT paBO UCIIOIB30BATH €TO B €XKETHEBHOM PEKHIME.
HcknmroueHreM sBISETCS MPOBEACHNUE TEXHUIECKUX pa0doT, KOTOPBIE MOTYT IIPOBOJIUTHCS B
CpOK He 0oJiee CyTOK C yBEIOMJICHHEM T0JIh30BaTENICH 3a HENIENI0 IO Havaja padorT.

6.2. KimaccHbIe pyKOBOAMTEIHN UMEIOT MPaBO HHPOPMUPOBATH POIUTENEH O COCTOSHUH
yCIIEeBa€MOCTH U MOCEIIAEMOCTH MX JIeTel uepe3 0TYeThl, CHOPMUPOBAHHbBIE HA OCHOBE
maHHbeix DK, 10 He0OXOIUMOCTH.

7. OTBeTCTBEHHOCTD NoJb30oBareenn 7K
7.1. Bce monb3oBaTenu HECYT OTBETCTBEHHOCTD !

e 3a HapymeHue TpedoBanuii GenepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O
MIEPCOHAITBHBIX JTAHHBIX Y,

e pasriialieHHe CBOMX YUETHBIX JaHHBIX (JIOTHH, ApOJib);

e HapyIIeHUE TPEOOBAHMIT HOPMATHUBHBIX TIPABOBEIX JJOKYMEHTOB, B TOM YHCJIC
JIOKAJIbHBIX aKTOB ¥ MHCTPYKIIUA, OTIPEAEISIONINX MOPSIIOK Ucroib3oBanus DK B
COOTBETCTBUU C 3aKOHOJATEIILCTBOM PD.

7.2. dIupextop LLKOIBI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKICHUE YICOHBIX
IUIAHOB, IJIaHA PAaCHpeesICHHs Mearoruueckoi Harpy3ku U y4eOHOro paciucaHus.



7.3. 3amecTuTens AUPEKTOPA MO YUeOHO-BOCITUTATEIHLHOM paboTe HECET OTBETCTBEHHOCTD!

e 32 CBOEBPEMEHHOCTh (POpMHpPOBaHUS YIeOHBIX TUIAHOB, TNIAHA PACTIPEICICHUS
neAarornyeckoi Harpy3ku U y4eOHOro paclicaHus;

e pacrmeyaTKy COOTBETCTBYIOIIHUX pa3aenoB DK B KOHIIE yueOHOTO Tojla U HX
odopmIIeHHE.

7.4. Anmunnctpatop DK HeceT OTBETCTBEHHOCTb:

e 3a Oecriepeboiinoe pynkmonnpoanue XK, 0a3 JaHHBIX H CMEKHBIX CHCTEM
CBSI3H,

e BBIIIOJIHCHUEC PE3CPBHOTO KOIMUPOBAHUA JTaHHBIX,

e HAIOJHCHHE U aKTYyaJbHOCTh 0a3bl TaHHBIX PA0OTHUKOB [1IKOIBI.

7.5. TexHuueckuii CrieUANNUCT U aAMUHUCTpaTOp DK HECYT OTBETCTBEHHOCTD!

e 3a CBOEBPEMEHHOE coxpaHeHue Konuid XK Ha 3IEeKTPOHHOM HOCHUTENIE
uHpopmanmu (ONTHYECKOM JTUCKE) U pacleyaTKy TOKYMEHTOB Ha OyMasKHBIX
HOCHUTEJISIX;

e COOTBETCTBHE y4deTHBIX 3anuceid XK dakram peanuzanun oOGpa3oBaTeTbHON
NeSTENbHOCTH,

e TPaBUIBHOCTBIO HcIOJb30BaHus DK.

7.6. Yuutens (megaroru) HECYT OTBETCTBEHHOCTH:

e 32 CBOCBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUAIIUXCS;

e exegHeBHOE 3amonHenue DX

e YCTPaHEHHUE BBIABICHHBIX OMIMOOK Npu BeaeHUU JK;

e COXPaHHOCTb CBOMX PEKBH3UTOB JOCTYIA, UCKIIOYAIOUIYIO MOJKIIOUEHUE
MOCTOPOHHUX.

7.7. KitaccHble pyKOBOAMTEIN HECYT OTBETCTBEHHOCTD

e 3a CBOCBPEMEHHOCTh BHECEHHSI, JOCTOBEPHOCTD U aKTYaJIbHOCTh JIAHHBIX 00
YCIIEBAEMOCTH H MTOCENIAEMOCTH YJaIIHXC S,

e JIOCTOBEPHOCTh M aKTyaJbHOCTh CITUCKOB KJIacCa M HH(POPMAILIUU 00 ydaIuxcs U UX
poauressx (. 1. O., Homep TenedoHa, aapec SIEKTPOHHOMN MTOYTHI);

e CBOCBpEMEHHOE MH(POPMUPOBAHUE POTUTEIICH O COCTOSIHMU YCIIEBACMOCTH U
MOCEIIAeMOCTH UX JeTel mocpeacTsoM IXK;

e MPEIOCTABICHHUE MO0 OKOHYAHUHU YUeOHBIX YeTBepTel (mosyroauii/rona)
3aMECTHTENIO TUPEKTOpa M0 Y4eOHO-BOCITUTATEIBHOM paboTe 0TYETOB 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH YJaIHXCs Kiacca.

7.8. ucnieTuep 00Opa30BaTEIBLHOTO YUPEXKACHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBII
BBO/I M OJJIEPKaHNE B AKTYaJIbHOM COCTOSIHUM JaHHBIX ydamuxcs LLkousl, pacnncanne
3aHATHUH, OTpakeHUE IBM)KCHUS YUalIUXCs, BEIEHUE )KypHala 3aMEH, aKTyaJIbHOCTh OTYETa
10 3aTI0JTHEHHIO XKypHaJIa IeAaroraMu.



7.9. PaGoTHHKHM MeAMIMHCKOM CiTy>KObI I1IKOIJIBI HECYT OTBETCTBEHHOCTH 32
CBOCBPEMEHHOCTb 3aII0JHEHUS pasjena «JIUCT 310pOBbsa» U aKTyaJIbHOCTb JTaHHBIX B HEM.

7.10. CienmanucT KaJpoBOH CIIy)XObI HECET OTBETCTBEHHOCTD 32 BHECEHHE U KOHTPOJIIb 32
aKTYyaJbHOCTBIO JJAHHBIX O COTPYAHUKAX, YUACTBYIOLIMX B 00pa30BaTEIbHOMN 1€ATEIbHOCTH.

8. OT4eTHBIE NEPUOABI H XpaHeHHe HHPOPMALHHU

8.1. OTueTsl M0 yCHeBaeMOCTH U MOCEIIAEMOCTH CO3/Ial0TCS B KOHIIE YETBEPTH, MOIYTOIUS U
y4eOHOro roja.

8.2. Otuer o 3anonHenun XK 1 HAKOILIAEMOCTH OTMETOK CO3JacTCA CKEMCCAYHO.

8.3. Ilo 3aBepuICHUH OTYETHOTO MepHoa (YETBEPTH, NOIYTOausl, y4eOHOTO ro/1a) UTOTOBEIC
BEJIOMOCTH PaceyaThIBAIOTCS Ha OYMaKHOM HOCHUTEIIE, 3aBEPSAIOTCS MOANUCIMU N1E€AAroros,
KJIACCHBIX PYKOBOJAMTENIEH, 3aMECTUTEIIS IUPEKTOPA MO yueOHO-BOCTIUTATENLHON paboTe,
IUPEKTOpa.

8.4. Ilo okOHYaHWU Y4eOHOTO TOla UTOTOBBIE BEOMOCTH IPOIITHBAIOTCS,
IIPOLIHYPOBBIBAIOTCS U CAAKOTCA B apXUB JJI1 XPAaHCHUS B YCTAHOBIICHHOM IOPSIZIKE.

8.5. Ilo okoH4yaHuu yyeGHOro roja noyHas sepcust DK nepeHocuTCst Ha 3JeKTPOHHBIH
HOCHUTEJIb MHPOPMALIUU — ONTHYECKUI TUCK, ONIEYATHIBACTCSI, 3aBEPSIETCS OIHICHIO
3aMEeCTHUTENSI JUPEKTOpa M0 yueOHO-BOCIUTATENbHOM paboTe u pacimnpoBKOil MOANUCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM IOPSIJIKE.
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